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BIDS AND AWARDS COMMITTEE 
 

REQUEST FOR QUOTATION 
 

LEASE OF VENUE  
8 September 2022 
 
NOTICE TO ALL PROVIDERS: 
 
The National Privacy Commission intends to procure LEASE OF VENUE (APP 2021-0211). As such, 
providers or suppliers of known qualifications are hereby invited to submit their quotations/price 
proposals signed by your authorized representative not later than 09:00 AM., 12 September 2022.  
 

The service providers/suppliers must also submit the following requirements: 
 

1. Copy of the valid and current Mayor’s/Business Permit issued by the city or municipality 
where the principal place of business of the prospective bidder is located1;  

2. PhilGEPS Registration Number2;  
3. Income/Business Tax Return of the preceding year3; and     
4. Manifestation of compliance to the attached Scope of Work signed by your authorized 

representative4. 
 
Evaluation and Selection Criteria: Bid proposals/quotations shall be evaluated in accordance with the 
Table of Rating Factors for Lease of Venue under Annex H – Appendix B (D) of the 2016 Revised 
Implementing Rules and Regulations of RA 9184. Only the proposals of service providers/lessors with 
a weighted average of at least eighty-five percent (85%) shall be considered as responsive. 
 
Please submit your quotation together with the required documents via e-mail to 
bacsecretariat@privacy.gov.ph or via mail or courier in a sealed envelope to: 

BIDS AND AWARDS COMMITTEE  
5th Floor, Ang Kiukok Hall,  

 PICC Delegation Building, PICC Complex,  
 Roxas Boulevard Manila 1307 

 

Sincerely, 
 
 
 
ATTY. MA. FRANCES AIRA SY 
BAC Secretariat Head 
National Privacy Commission 

 
1 Except for government agencies as lessors, pursuant to Annex H - Appendix A of the 2016 Revised Implementing Rules 

and Regulations of RA 9184. 
2 Ibid. 
3 Ibid. 
4 Please make sure to submit its necessary attachment: 

1. If a sole proprietorship: duly notarized Special Power of Attorney (if authorized representative) 

2. If a partnership, corporation, cooperative, or joint venture: duly notarized Secretary’s Certificate, Board/ 

Partnership Resolution, or Special Power of Attorney (whichever is applicable) 
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SCOPE OF WORK 
LEASE OF VENUE  

Item Unit QTY Description/Specifications 

Approved 
Budget of the 

Contract 
 

(Php 
800,000.00) 

 

 
Compliance 

(Manifest 
your 

compliance 
by writing 

“COMPLY” 
in every 

item) 
Unit 
Price 

Total 

 
 
 
1 

 
 
 
lot 

 
 
 
1 

• Please refer to the “Scope of Work” for: 
 

1. Scope of Work 
a. Functionality 

- Board and Lodging for 70 
participants 

- Conference rooms 
- Free and unlimited wifi 

connection 
b. Food/Catering 
c. Facilities 
d. Location 
e. Security/Safety 

2. Contract Duration 
September 14 to 16, 2022 

3. Payment and Delivery 

 
 
 
 

 
 
 
 

 
 
 
 
--------------- 
 
--------------- 
 
--------------- 
--------------- 
--------------- 
--------------- 
--------------- 
 
--------------- 
--------------- 

TOTAL  

 
Instruction to bidders (as applicable): 

I. All prices shall be VAT inclusive.  

II. Compliance must be stated by writing “COMPLY” in EVERY requirement mentioned 
above, failure to do so shall be a ground for disqualification. 

III. Present the original Mayor’s Permit and submit Certified True Copy of the eligibility 
documents and signed Quotation upon the scheduled signing of Notice of Award for 
inspection and verification. 

IV. Acknowledgement of the Notice of Award shall be within five business (5) days from its 
issuance. 

V. Delivery of services will be on September 14 to 16, 2022. 

VI. Processing of payment shall be made upon receipt of billing invoice or statement of account 
and issuance of Certificate of Acceptance of Output by the end-user not later than 10 days 
after the conduct of activity. 

         
 

CONFORME:_______________________________ 
(Name of 

Supplier/Provider/Date) 
 
 

        BY:  ________________________________________ 
     (Name/Position/Signature of 

Representative5/Date) 

 
5 Please submit proof of Authority of the signatory. 
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The 2016 Revised Implementing Rules and Regulations – Annex “H” 
 

 
 

D. TABLE OF RATING FACTORS FOR LEASE OF VENUE 

 
 RATING FACTORS WEIGHT (%) RATING 

I. Availability 100  

    

II Location and Site Condition   

 1. Accessibility (50)  

 2. Parking space (50)  

  100  

III. Neighborhood Data   

 1. Sanitation and health condition (25)  

 2. Police and fire station (25)  

 3. Restaurant (25)  

 4. Banking and Postal (25)  

  100  

IV. Venue   

 a. Structural condition (20)  

 b. Functionality   

 a. Conference Rooms (10)  

 b. Room arrangement (e.g., single, 
double, etc.) 

(5)  

 c.  Light, ventilation, and air 
conditioning 

(5)  

 d. Space requirements (5)  

 c. Facilities   

 a. Water supply and toilet (4)  

 b. Lighting system (5)  

 c. Elevators (4)  

 d. Fire escapes (4)  

 e. Firefighting equipment (4)  

 f. Internet and Telecommunications (4)  

 g. Audio visual equipment (5)  

 d. Other requirements   

 a. Maintenance (5)  

 b. Attractiveness (5)  

 c. Security (5)  

 e. Catering Services (5)  

 f. Client’s satisfactory rating (5)  

  100  

 

I. Availability X (.5) =  

II. Location and Site Condition X (.1) =  

III. Neighborhood Data X (.05) =  

IV. Venue X (.35) =  

FACTOR VALUE  

 
 

 

184 
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